
Guest Connect: Sponsoring Guest Event 

For MSU Faculty and Staff who organize an on-campus event (i.e.: a conference), a “Guest Event 
Portal” offers an opportunity to create a common guest account that all event attendees will 
use:  https://events.netaccess.montclair.edu 

1. Log-in with your MSU NetID.

2. Fill-in the form (fields with the asterisk (*) are required).

Note: the “Account Username” will be the guest username, so try to contain it to a single
word that identifies the event.  In the “Sponsor Email” type your (the sponsor) email
address.

https://events.netaccess.montclair.edu


3. A summary page containing all the details along with the account credentials will be displayed.

4. Click “Notify” to print or email the account details to yourself (the system will 
automatically send the account information to the sponsor’s email address).  
Optionally, you could select “Copy someone:”  and type in the destination email address.



5. Click “Done” to complete the process.

Note: It is the sponsor’s responsibility to distribute the guest account credentials to the event 
attendees; please include the information in a welcome brochure/package or make the printed 
instructions available at the registration desk. 

We strongly suggest creating and testing the account prior to the event. 


